[date]
Dear [your supervisor’s name]:

To ensure [name of your facility] is best prepared to meet the needs of our patients, I would like to attend the American Association of Neuroscience Nursing’s Annual Educational Meeting on March 20-23, 2010.

The meeting offers pre-conference sessions, CNRN exam opportunities, paper and poster presentations, and dozens of sessions on topics including stroke, epilepsy, critical care and more. In addition, this conference gives me an opportunity to identify best practices, discuss professional challenges, and network with other neuroscience nurses. 

I’ve identified particular sessions that will be useful: 
[List 3-5 sessions that address your work or an area of focus in your facility from the conference schedule at www.aann.org/2010]
There may be sessions relevant to other nurses on staff. I will have access to handouts from all the sessions to share with my colleagues. 
The conference, hosted in Baltimore this year, offers significant returns: 

· More knowledgeable staff benefitting from the information I can share
· A broadened professional network 

· Improved patient care

· Deepened commitment to [name of your facility] for the investment in my professional development

There are several ways to save on the costs of the event, including registering during the early-bird period or joining to receive the member rate. By becoming a member, I’ll get additional benefits including a subscription to the Journal of Neuroscience Nursing, the Synapse E-News and access to the members-only Special Focus Groups. 
AANN’s 42nd Annual Educational Meeting will provide me with relevant information that will help me provide better patient care. You can visit www.aann.org/2010 to learn more about the conference. Thank you for your consideration of my request.

Sincerely,

[your name]
